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ARTICLE 1
1.01 Recognition
The District recognizes the Tonawanda City School District Civil Service Employees 
Independent Association as the exclusive bargaining unit for all Civil Service, Non-lnstructional 
School District employees of the City of Tonawanda except for the Director of Facilities, 
Secretary to the Superintendent, and hall monitors for the purpose of collective negotiations 
with respect to salaries, wages, hours and other terms and conditions of employment. The 
District hereby extends unchallenged representation status to said union for the maximum 
period allowed by Law.
1.02 Union Rights
The District shall deduct bi-weekly from the wages of each employee represented by 
the bargaining unit and remit monthly to the Designated Financial officer for the Tonawanda 
City School District Civil Service Employees Independent Association regular membership dues 
for those employees authorizing such deductions.
The Union shall hold harmless the District from any claims or other forms of liability 
that may arise as a result of the District's wage deductions under this Article.
The District shall provide the Union with an up-to-date list of all employees, including 
their job titles, etc., who are represented by the Union. The District will keep the personnel list 
up to date by reporting on a timely basis to the Union of any changes in job titles, new hires, 
terminated, transferred or reinstated employees.
1.03 Agency Fee
Any present or future employee represented by the Union who is not a Union member 
and who does not make application for membership by the first day of his/her employment or 
who does not become a member of the Union by the first day of his/her employment shall 
have deducted from his/her wage an amount equivalent to the dues levied by the Union. The 
District shall make such deductions and transmit the sums so deducted to the Union.
ARTICLE 2
REQUIRED STATEMENT
2.01 IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE SHALL NOT 
BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.
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2.02 Should any Article, Section or portion thereof of said Agreement be held 
unlawful and unenforceable by any court of competent jurisdiction, such decision of the court 
shall only apply to the specific Article, Section or portion thereof, directly specified in the 
decision; the remaining Articles and Sections of the Agreement shall not be affected by said 
decision.
2.03 If a determination or decision is made as per Section 2.02 of this Article, the 
original parties to this Agreement shall convene immediately for the purpose of negotiating a 
satisfactory replacement for such Article or part thereof.
ARTICLE 3
3.01 Salaries
3.01.1 The District agrees to increase salaries for all current employees within the 
bargaining unit by $1700 in 2015-16 and by the following percentages in subsequent years.
2016-17 2.2%
2017-18 2.2%
2018-19 2.2%
2019-20 2.2%
3.01.2 This Agreement shall continue in full force and effect as long as TCSEIA 
represents the majority of the bargaining unit as determined by the Public Employment 
Relations Board. This representation entitles TCSEIA to dues check-off. Furthermore, failure to 
reach a successor agreement by the expiration date of this Agreement shall result in the 
extension of all provisions of this Agreement until a new contract is agreed upon, but not more 
than 12 months from the date of the expiration of this Agreement. The fringe benefits shall not 
be affected by this provision and will continue indefinitely under the Triborough Law. Those 
persons receiving off the schedule, individual salaries, will receive the same salaries until such 
time as a successor agreement is negotiated.
3.02 Retirement Salary Adjustments
Employees in the bargaining unit hired prior to July 1. 2015 with fifteen (15) or more 
years of service in the District shall be permitted, upon their retirement from employment with 
the District, to convert their accumulated sick leave, up to a maximum of three hundred (300) 
days, such that the eligible employee shall be entitled to one year of health insurance coverage 
for each 55 days of accumulated sick leave. Any remainder, or for any employee who has less 
than 55 days of accumulation at retirement, shall be prorated to provide for a partial year of 
coverage. Provided, however, that any employee who, at the time of retirement is covered, or 
elects to be covered by Blue Cross/Blue Shield indemnity coverage under Section 4.03 or a 
subsequent indemnity plan offered by the District and who is eligible to convert sick leave to a 
health insurance credit under this section, shall do so at the rate of one year of health
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insurance coverage for each 85 days of accumulated sick leave. In the event the retiree should 
die before his/her reserve is exhausted, the District shall continue the premium payment for 
health insurance to the surviving spouse until such time as the reserve is exhausted.
Employees hired on or after July 1, 2015, with twenty (20) or more years of credited 
service in the New York State Employees' Retirement System shall be entitled to the following 
retirement program. Credited service shall mean the total of an employee's years of service 
credited for salary purposes at the time of initial employment and their years of actual 
Tonawanda service. An employee who is eligible to retire and retires under the provisions of 
the New York State Employees' Retirement System may elect to have paid on their behalf into 
the Trust and Agency Account, a sum equal to the number of their accumulative sick leave days 
on their last day of active employment to a total maximum of three hundred (300) days 
according to the following schedule:
Minimum 
Number of Years 
Credited 
Tonawanda 
Service Rate Per Day Maximum Days
Maximum
Amount
10 $30 300 $9,000
15 $45 300 $13,500
20 $60 300 $18,000
25 $70 300 $21,000
This sum of money will be credited to such employee, by the District, for the express purpose 
of payments of premiums on his behalf for continuation in the District's Health Insurance 
Programs or for coverage of unreimbursed medical or dental expenses that would be eligible 
for reimbursement under the provisions of the Internal Revenue Code Section 105(h). Any 
unexpended sum of money so credited to such employee shall, upon the date of such 
employee's death or the death of the employee's spouse, provided the spouse was a 
beneficiary at the time of retirement, become the sole and exclusive property of the District. 
An employee selecting this option must notify the District and submit a letter of 
resignation/retirement no later than March 1 of the year in which they are retiring.
3.03 Payroll Deductions
It is agreed that payroll deductions will be made for contributions to the United Way of 
the Tonawandas and for savings or payments of loans to the Tonawanda School Employees 
Federal Credit Union and to district approved Tax Deferred Annuities, for participation in the 
Flexible Benefits Plan, and for any direct deposits to various banking and financial institutions.
The Employee must individually and voluntarily authorize such payroll deductions in 
writing. The total amount of money deducted will be transmitted to the treasurer of the
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designated organization.
3.04 Tax-Sheltered Annuity
The District agrees to enter into a tax-sheltered annuity arrangement with the staff to 
secure tax advantages of Section 403(b) of the Internal Revenue Code. Such arrangements shall 
include salary modification by payroll deduction as authorized by the employee and the 
execution of annuity application. Such applications and payment thereof will be forwarded to 
the companies selected by the employees at intervals agreed upon between the District and 
the said companies. Twelve-month employees have annuity deductions taken all 26 pay 
periods.
ARTICLE 4
HEALTH INSURANCE PROGRAMS
4.01 The parties shall utilize a high deductible insurance plan for all members of the 
bargaining unit. The District contribution for employees hired prior to July 1, 2015 shall be 
ninety percent (90%). Employees hired on or after July 1, 2015 shall contribute thirteen and 
one half percent (13.5%) toward their health insurance plan. Effective July 1, 2018, employees 
hired on or after July 1, 2015 shall contribute fourteen percent (14%) toward their health 
insurance plan. It shall be the obligation of the employee to make all additional payments 
above and beyond the amounts set forth for insurance through payroll. If the plan initially 
selected is either eliminated or modified, the parties agree to meet to find a mutually 
acceptable health maintenance organization alternative. The District would also be agreeable 
to funding a HRA at contribution levels of One Thousand Dollars ($1000) for single plans and 
Two Thousand Dollars ($2000) for family plans per year. Any unused funds in the individual's 
HRA at the end of the year shall remain in the plan for use in future years and be portable in 
the event of a voluntary resignation or retirement, except same shall not be portable in the 
event of termination or resignation/retirement in lieu of and/or in settlement of any 
disciplinary action.
4.01.1 If an employee opts to choose an alternative plan offered by the District, it shall 
be the obligation of employee to make all additional payments above and beyond the amount 
set forth for the insurance to any other insurance plan through payroll. The District and 
TSCSEIA members recognize that there may be changes to the insurance policies in effect as a 
result of modifications by the insurance company. The District and the Association agree to 
meet to negotiate the impact of any such changes and to negotiate possible alternatives to any 
insurance coverage. In the event that changes occur as a result of the actions of the insurance 
company, the District will notify the Association president of such changes as soon as possible. 
The District shall not, however, be responsible for changes in health insurance products offered 
by any insurance company, including but not limited to any changes in co-pays, deductibles 
and/or specific coverages. No grievances shall be entertained in the event of a change of 
coverages by the insurance carrier.
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4.01.2 Upon hiring, employees shall acknowledge in writing all offers of health 
insurance coverage through the District. Current employees shall also acknowledge an offer of 
health insurance coverage on forms prepared by the District. Employees also agree not to seek 
coverage through any marketplace or exchange outside of the District if they have been 
offered coverage through a District plan. The parties agree to reopen negotiations in the event 
that the health insurance plan no longer complies with any State or Federal laws, rules, and/or 
regulations.
4.02 In the event thirteen (13) or more members of the bargaining unit opt to not 
participate in the medical coverage through the District group health plans, such employees 
shall receive an annual stipend of Two Thousand Dollars ($2,000) for a family plan or Seven 
Hundred Fifty Dollars ($750) for a single plan. If between nine and twelve opt out of such 
insurance, the District shall pay an annual stipend of One Thousand Five Hundred Dollars 
($1,500) for a family plan or Five Hundred Dollars ($500) for a single plan. If between one (1) 
and eight (8) employees opt out of such insurance, the District shall pay an annual stipend of 
Seven Hundred Fifty Dollars ($750) for a family plan or Three Hundred Dollars ($300) for a 
single plan. In the_event both the husband and wife are employees of the District, and if one is 
eligible for and participates in the District group health plan, the other spouse shall be entitled 
to payment on a single basis under this provision but such individual shall not count toward the 
limits set forth_above. In the event both parties elect not to participate in the health insurance 
plan, there shall be one (1) payment under this section.
4.02.1 These payments are to be made for persons who remain off the District's medical 
coverage for an entire school year. This annual payment will not be prorated for people 
requiring coverage through any part of the school year after having waived coverage. Persons 
needing to re-enroll in the District's healthcare program will be eligible upon notice to the 
District and will be re-enrolled within ten (10) days of giving such notice subject to the 
requirements of the insurance company. Persons re-enrolling after waiving coverage will not 
be entitled to a waiver payment for any year or partial year in which they re-enroll in the plan.
4.03 Members of the bargaining unit shall be eligible have an eye examination once per year 
and shall be eligible for corrective measures as a result of the test. This section shall have a 
maximum payment of three hundred twenty dollars ($320) per employee for any two (2) 
consecutive years. All individuals must supply the District with evidence of a prescription and 
examination for such employee together with a copy of the invoice for same. Any insurance 
coverage must be applied prior to reimbursement under this provision. Insurance payments 
shall be considered an offset to this reimbursement. Employees must use any available 
insurance coverage first.
4.04 Regular employees assigned to less than full time duties will be entitled to the pro rata 
share of ALL negotiated benefits, (i.e., .50 FTE employee = 50% share of ALL benefits).
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4.05 Non-Duplication Rules
An employee who was not enrolled in the District's Group Health plan as of July 1 shall 
not be entitled to enroll in the District's Group Health Plan if the employee is otherwise 
covered by any group insurance plan, whether as the insured or a dependent of the insured. 
The term "covered" shall mean that the employee is considered by the insuring agent to be 
eligible for health insurance benefits as provided in its plan. The employee shall have the 
option to select enrollment in the District's Group Health Plan on the open enrollment date as 
established by the District (current date is July 1st), providing the employee has rejected 
coverage under other health insurance plans.
4.06 Retirees and Excessed Employees
Retirees and employees excessed and on the preferred eligible list shall be permitted to 
continue in the District's Group Health Insurance Program at their own expense provided they 
have no other equivalent group coverage.
4.07 Dental Insurance
The District will pay eighty five percent (85%) of the annual premium for Delta Dental.
ARTICLE 5
HOLIDAY/WORKDAY SCHEDULE
5.01 All twelve month full time support staff will observe the following schedule to be 
arranged and consistent with the adopted school calendar. This holiday schedule will include 
no less than sixteen (16) paid days as set forth in Section 5.01 and 5.01.1.
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Eve 
Day after Christmas
New Year's Eve 
New Year's Day 
President's Day 
Good Friday 
Easter Monday 
Memorial Day 
Christmas Day
5.0.1.1 As part of the total of sixteen (16) days, all twelve month full time employees
shall be entitled to either the day before or the day after Independence Day as a paid holiday 
with the selection of same to be determined by the District to ensure that sufficient coverage 
exists for summer school and related activities. [Example: July 4 falls on a Monday and summer 
school starts on Tuesday, July 5. Employees will have Friday July 1 off with pay.]
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5.01.2 Provided that the District is able to meet the one-hundred eighty (180) state
thaid-able days by May 10 , the Friday prior to Memorial Day Weekend shall be a non-school- 
paid holiday for all CSEIA employees. Notification of the use of such day shall be on the first 
school day after May 10th each year.
5.02 CLERICAL
a. The classifications of Clerk Typist, Senior Account Clerk, and Junior Accountant 
are assigned a seven and one-half hour workday - secondary schools and central office 
personnel - usually 8:00 a.m. to 4:00 p.m., unless otherwise assigned for efficiency of 
operation. Work schedules cannot be changed without mutual agreement of the Union and the 
Superintendent. Additionally, each employee is entitled to a one-half hour lunch period.
b. For the classifications noted above, (Clerk-Typist, Senior Account Clerk and 
Junior Accountant), office hours for all school recess days shall be from 8:30 a.m. to 3:00 p.m. 
[Note: It is agreed that hours worked outside of 8:30 a.m. to 3:00 p.m. will be paid at the 
regular rate or overtime rate depending upon the total number of hours worked in the week 
and the employee shall not have the option of enjoying compensatory time for said hours 
worked during June, July and August.]
c. All absences from duties must be substantiated by a completed employee 
absence card and reported to the immediate supervisor for transmittal to the Payroll Office.
d. School Closings -Snow Days & Necessary Closings; when schools are officially 
closed, office clerical personnel (Clerk typist, Senior Account Clerk, and Junior Accountant) are 
NOT to report to work unless so directed by the Superintendent or Assistant Superintendent of 
schools. Any employee noted above so directed to report on these days shall receive either 
regular pay, or overtime payments depending upon the total number of hours worked in the 
week,_or compensatory time off, at the option of the employee, notice of which must be 
provided to the Assistant Superintendent for Business and Finance, or his designee.
5.03 Work Shifts For Custodial and Maintenance Employees
5.03.1 Except where provided for below, full time custodial and maintenance
employees are assigned an eight (8) hour day exclusive of a one-half [Yi) hour meal period for 
dayshift employees and inclusive of a one (1) hour meal period for nightshift employees. The 
District may assign these employees to any of the following shifts:
Day Shifts: 6:00 a.m. to 2:30 p.m.
6:30 a.m. to 3:00 p.m.
7:00 a.m. to 3:30 p.m.
7:30 a.m. to 4:00 p.m.
8:00 a.m, to 4:30 p.m.
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Night Shifts: 2:00 p.m. to 10:00 p.m.
2:30 p.m. to 10:30 p.m.
3:00 p.m. to 11:00 p.m.
3:30 p.m. to 11:30 p.m.
4:00 p.m. to 12:00 Midnight
The above shifts shall be posted for each employee on or about September 1 of each 
year. Such work schedules cannot be changed without mutual agreement of the Union and the 
Superintendent. Where there are two or more members in a building or title in the case of 
Custodian or Laborer, the senior employee will have his/her choice of schedules if the District 
establishes two (2) or more schedules.
5.03.1.1 It is agreed that during the winter snow plowing season that all laborers 
assigned to the plowing rotation will adhere to the following procedures. Laborers will be 
responsible for monitoring the local weather conditions and will report to work at an 
appropriate time as to have all assigned areas plowed and/or salted in time for the arrival of 
staff and the start of the work/school day. The affected laborers shall work an eight (8) hour 
shift exclusive of a one-half hour meal period. Example: for a 3:00 a.m. start time the shift 
would be 3:00 a.m. until 11:30 a.m. or 8 hours plus one-half hour meal period. All hours 
worked beyond the 8 hour shift shall be paid at an overtime rate. All hours worked between 
11:00p.m. and 8:00 a.m. shall receive a five percent (5%) salary adjustment for hours worked.
5.03.1.2 The schedule forthe second shift stationary engineer may be adjusted 
due to the long term absence of a first shift engineer. A longterm absence is 
defined as an absence of three or more consecutive weeks. In the event of such 
absence, the second shift engineer may be required to assume the duties of the first 
shift Engineer until such time as the first shift engineer returns to work.
5.03.2 The holiday schedule as listed and described in Article 5.01 for twelve month full­
time support staff employees shall be observed by all full-time custodial and maintenance 
employees.
5.03.3 School Closing; Snow Days, Inclement Weather or Necessary Closings: All regular 
employees are expected to assume their primary responsibilities on these days for clearing 
building entrances and sidewalks for normal access. This can be done at the most appropriate 
time during the day as determined by the Director of Facilities. Storm conditions have an effect 
on this and the objective is to have the building in condition for opening the next day.
Custodial staff, principals, and Director of Facilities should be concerned with the overall 
building conditions for pupil and faculty attendance without hazard the following day. Any 
employee required to work on such a day shall receive additional overtime pay at the rate of 1- 
1/2 times the normal rate for the hours worked. Custodial and maintenance employees are 
expected to report for work on all snow days as follows: In the elementary buildings, the 
stationary engineer is to call the 2nd shift employee if he/she is required to work on a snow day
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ndor school closing day. In the secondary building, the head custodian is to call the 2 shift 
employees if they are required to work on a snow day or school closing day. Any employee 
required to work on such a day shall receive additional overtime pay at the rate of one and 
one-half (1-1/2) times the normal rate for the hours worked
5.03.4 ALL absences from duties must be substantiated by a completed employee absence 
card and reported to the Director of Facilities for transmittal to the payroll office.
5.03.5 In the event that a first shift employee has a scheduled absence in excess of five (5) 
calendar days, such shift may be covered by a second shift employee in the same building in 
the same job classification. Any per diem substitute should thereafter work the second shift.
5.03.6 The District will not indiscriminately change the building assignment of employees. 
All changes in assignments must be approved in advance by the Assistant Superintendent and 
the Superintendent.
5.03.7 All Employees: Employees on vacation or otherwise absent all week (a "week" 
being defined as "Monday through Friday") are NOT eligible for overtime on the weekend 
following this week-long absence.
5.04 Uniforms
The District will provide a uniform allowance of one hundred fifty dollars ($150.00) per 
fiscal year to full time custodians, stationary engineers and maintenance personnel. ALL 
purchases MUST BE pre-approved by the Director of Facilities & Operations. The District has a 
right to require uniforms purchased to be worn by the employees covered under this section. 
The uniform allowance allows for the purchase of work shirts, work pants, work shoes, work 
jackets/coats, winter gloves, and winter hats.
5.05 The Maintenance Mechanic position shall be forty (40) hours per week, an 
annual mileage stipend of Twelve Hundred Dollars ($1200.00) is payable in two 
installments (December and June) and is provided for in-district travel usinga personal 
vehicle. Out-of-district travel should be made usinga district vehicle, which will be 
provided daily. No mileage reimbursement will be made for out-of-district trips using 
a personal vehicle. The Building Maintenance Mechanic must possess a full set of hand 
tools. Any hand tools broken while in district use will be replaced by the district. Any 
power tools are to be supplied by the district. District work requiring additional labor is 
to be communicated to the Director of Facilities who, as supervisor, will arrange for 
added district staff. Changes to the work schedule, which may be on short notice, could 
involve additional staff assigned on an overtime basis and should be keptto a minimum.
5.06 Upon approval of the Board of Education, the District shall create and post a position 
for a Teacher Aide which shall be a ten (10) month laborer position. The parties agree to
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provide benefits on the following basis in the event that the District hires a ten (10) month 
Teacher Aide. Such employee shall be entitled to the following holidays with pay: Labor Day, 
Columbus Day, Veteran's Day,Thanksgiving Day, Mid-winter recess (2 days as scheduled by the 
District), Patriots Day, Spring recess (2 days as scheduled by the District), and Memorial Day.
5.06.1 Such employee shall be paid for a seven and a half (7 Vi) hour day less a one half (1/2) 
hour unpaid lunch. Such employee shall be entitled to one and a half (1.5) days per month for a 
total of fifteen (15) sick days per year. Such employee shall be entitled to five (5) personal 
obligation days peryear. Health care contributions shall bethe same as for twelve (12) month 
employees pursuant to the collective bargaining agreement. Such employee shall not be 
entitled to vacation leave.
5.06.2 The work hours for such employee shall be a set number of hours per day based upon 
the school buildingschedule. The duties of such position shall be determined by the District.
The Teacher Aide position shall cover and be limited to those duties and responsibilities 
traditionally performed by Teacher Aides working within the bargaining unit
5.07 Fletcher Elementary, Riverview Elementary, and Mullen Elementary Schools will 
continue to be staffed by a Stationary Engineer on the first shift. The Secondary Complex 
(High/Middle School) will continueto be staffed by one Stationary Engineer on both the first 
and second shifts.
5.08 Upon approval of the Board of Education, the District shall create and post a 
position for a Physical Therapist which shall be a ten (10) month position. Such employee 
shall be entitled to the following fringe benefits.
5.08.1 Such employee shall follow the instructional calendar including any staff 
development days plus an additional seven (7) days during July and August to be 
scheduled by the District. It is recognized that the school year may begin before Labor 
Day and any such days shall not be included in the seven (7) additional days set forth 
herein. The Physical Therapist shall be paid for such additional days at the employee's 
regular hourly rate for each such hour worked. Such employee shall be entitled to the 
following holidays with pay: Labor Day, Columbus Day, Veteran's Day, Thanksgiving, 
Mid-winter recess (2 days as scheduled by the District), Patriots Day, Spring recess (2 
days as scheduled by the District), and Memorial Day.
5.08.2 Such employee shall be paid for an eight (8) hour day less a one half (1/2) hour 
unpaid lunch. Such employee shall be entitled to one and a half (1.5) days per month f o r a  
total of fifteen (15) days per year. Such employee is entitled to five (5) personal obligation 
days per year. Such employee shall not be entitled to vacation leave.
5.08.3 Health care contributions shall be the same as for twelve month employees 
pursuant to the collective bargaining agreement.
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ARTICLE 6 
VACATION
6.01 Vacation Schedule
The vacation benefit is an EARNED BENEFIT. Vacation time is earned in one contract 
year (July 1 to June 30) to be taken in the following contract year (July 1 to June 30). The 
following paid vacation schedule shall apply to all regular 12 month, full time employees:
Completion of 1 through 3 years of service: 2 weeks (10 workdays)
Completion of 4 through 10 years of service: 3 weeks (15 workdays)
Completion of 11 or more years of service: 4 weeks (20 workdays)
The words "years of service" refers to completion of fiscal (i.e. July 1 through the following
thJune 30 ) years of service.
6.01.1 One (1) additional week [five (5) work days] of vacation shall be provided to
eligible employees under the schedule set forth above provided that such additional 
days can only be used during recess periods (e.g. winter, spring, and summer) when school 
is not in session. For purposes of the summer recess, such time shall be considered to run 
from J uly 1 through August 15.
6.02 Pro-ration of Vacation
A. Since vacation time is an earned benefit, no employee is entitled to vacation 
time during the first contract year of hire. Vacation is earned in this year to be taken in the 
following year, as described below. Regular full-time employees whose effective date of hire is:
By Oct 1st of the contract year (July 1 to June 30) shall be entitled to two (2) weeks 
vacation in the following contract year.
By Nov. 1st of the contract year (July 1 to June 30) shall be entitled to eight (8) days 
vacation in the following contract year.
By Dec. 1st of the contract year (July 1 to June 30) shall be entitled to six (6) days 
vacation in the following contract year.
By Jan. 1st of the contract year (July 1 to June 30) shall be entitled to five (5) days 
vacation in the following contract year.
By Feb. 1st of the contract year (July 1 to June 30) shall be entitled to four (4) days 
vacation in the following contract year.
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By Mar. 1st of the contract year (July 1 to June 30) shall be entitled to three (3) days 
vacation in the following contract year.
By Apr. 1st of the contract year (July 1 to June 30) shall be entitled to two (2) days 
vacation in the following contract year.
By May 1st of the contract year (July 1 to June 30) shall be entitled to one (1) day 
vacation in the following contract year.
Example: An employee hired on April 29, 1995 (hired in 1994/95 contract year) would be 
entitled to ONE vacation day to be used in (the following) 1995/96 contract year.
B. Movement to Three and Four Week Levels Of Vacation (current employees)
Individuals hired between October 1 and December 31 of any contract year (July 1 to 
June 30) shall be treated the same as those hired between July 1 and September 30 of any 
contract year for purposes of calculating completion of years' of service for entitlement to 
either three weeks or four weeks vacation.
Example: An employee hired on December 29, 1995 will be credited for the above 
purpose with having completed four years service on June 30,1999 and therefore, will be 
entitled to 3 weeks vacation for use in the 1999/2000 fiscal year. This same employee will, by 
the same method, complete eleven (11) years of service on June 30, 2006 and therefore, will 
be entitled to four (4) weeks vacation for use in the 2006/2007 fiscal year.
6.03 Vacation Requests
6.03.1 Except where otherwise provided for herein, requests for vacation days of more 
than one (1) day in duration may be taken by providing the immediate supervisor with at least 
five (5) work days of written advance notice or five (5) full days electronic written notice to the 
Director_of Facilities for maintenance employees. If more than one individual in the same 
classification and building requests vacation leave on the same day(s), seniority will prevail. 
Special unusual leave requests may be considered by the District when presented, in writing.
No more than six_(6) half days may be taken for vacation purposes during the calendar year.
6.03.2 Except where otherwise provided for herein, vacation requests of one (1) day may 
be taken by providing the immediate supervisor with at least two (2) full business days of 
written notice in advance or two (2) full days electronic written notice to the Director of 
Facilities forjnaintenance employees. It is specifically recognized that vacation requests shall 
not be unreasonably denied by the District.
6.03.3 It is specifically recognized that due to scheduling of the closing and opening of 
the schools, all requests for vacations during the period of June 15 to 30, August 16 through 31
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and the first ten (10) days of September must be provided, in writing, to the immediate 
supervisor at ieast thirty (30) calendar days prior to the first scheduled date of such leave. On 
a district-wide basis, no more than two (2) custodians, two (2) laborers or two (2) stationary 
engineers may be absent on vacation during this time period at any one given time unless 
specific arrangements have been made with and approved by the District. It is specifically 
recognized, however, that vacation requests shall not be unreasonably denied by the District.
6.03.4 An employee may request to carryover up to five (5) unused vacation days into 
the next school year provided the employee makes such request no later than May 1st and 
same is approved by the Assistant Superintendent. Such approval shall not be unreasonably 
withheld. An authorized and employee signed absence card is required for ALL vacation time.
6.04 An employee shall be permitted to turn in a maximum of fifteen (15) days of unused 
vacation each year and receive a lumpsum payment the rate of ninety percent (90%) orte-of 
the employee's perdiem rate (l/240th) and a maximum of ten (10) days of unused vacation 
each year at the rate of ninety percent (90%) of the employee's per diem rate (1/240 ) with 
such funds to be added to a 403b plan. Notification of such request must be received by the 
District by no later than May 1st of each year,
ARTICLE 7 
SICK LEAVE
7.01 Sick Leave Allowance
Each regular full-time employee covered by this Agreement will be credited with an 
annual paid sick leave allowance on July 1 each school year for twelve (12) month employees if 
the employee completes his/her first day's assigned duties. Otherwise, the annual allowance 
will be credited to the employee on the first day worked each year.
The amount of the annual sick leave allowance will be calculated at the rate of one and 
one-half (1-1/2) days per month of employment each year; i.e. 18 days for twelve (12) months 
of employment. Employees hired after July 1 will be credited with the number of full months 
remaining that year.
In addition to the annual sick leave allowance, at the beginning of each fiscal year, each 
regular full-time employee will be credited with their unused accumulative sick leave. Sick 
leave shall accumulate up to a maximum of 300 days for 12 month employees. Accumulated 
sick leave shall not be considered as termination pay at times of retirement or resignation. 
Annually, on or before the first day in October, each employee shall receive a written summary 
of his/her accumulated leave benefits.
7.02 Additional paid sick leaves of fifteen (15) days may be granted in any one (1) school year 
in excess of the above stated accumulated maximum when the absence is a continuing long­
term disability, at the discretion of the Board of Education under unusual circumstances, when
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requested in writing. This additional benefit applies only to employees who have completed 
three (3) or more years of continuous service in the District.
7.03 If during an illness or other medically verified disability, an employee exhausts his 
accumulated leave benefits, the employee will be granted an extension of sick leave without 
pay for up to eighteen (18) months after the accumulated leave benefits are exhausted. These 
benefits apply when the benefits of maternity leave do not apply.
7.04 The Board of Education, at its discretion, may require a doctor's certificate as evidence 
of the employee's illness in any case.
7.05 No deduction from the employee's accumulated sick leave will be made when the 
employee is not required to report for duty. Employees must return to duty within a 
reasonable time after a vacation or holiday period to be eligible.
7.06 Employees may use sick leave for illness or disability of family members.
7.07 Sick Leave Bank
a. Eligibility - Regularly scheduled full-time or part-time employees will be eligible 
to participate in the bank if, on July 1 of any school year, they have:
1. Thirty-five (35) or more days of accumulated sick leave.
2. Having less than thirty-five (35) days of accumulated sick leave but 
having three (3) or more years of service in the District and can establish that the failure to 
accumulate thirty-five (35) days was the result of a disabling injury or illness resulting in a 
continuing absence under the care of a physician.
3. During his/her service with the District, an employee shall have only one 
(1) opportunity to become a member of the Sick Bank. That is to say, such employee shall be 
eligible to become such member within a period of sixty (60) days from the date of the 
execution of this Agreement, and as to employees employed subsequent to the execution of 
this Agreement, within a period of sixty (60) days from the date of eligibility of such employee.
b. Administration - The Sick Bank will be administered by the Superintendent or 
his/her appointee under the following regulations:
1. A participant must exhaust all personal sick leave days and accumulated 
vacation days before using the Sick Leave Bank.
2. Each participating employee will contribute one day of accumulated 
personal sick leave on an irrevocable basis in July of each year unless the total days in the bank
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are two hundred (200) or more on July 1 in which case current members may remain in the 
Bank without contribution and new members may join by contributing a day of accumulated 
personal sick leave.
3. For a person who has exhausted his/her sick leave, use of leave days in 
the Sick Bank shall be permitted, as provided below for a member suffering from a disabling 
injury or illness. A disabling injury or illness is one which results in a continuous absence or the 
reoccurrence of a continuing condition under the care of a physician. A physician's statement 
as to the nature of the disability or illness and an estimate of the duration of the absence shall 
be submitted with the application.
4. A member of the Sick Bank may apply for up to thirty-five (35) days of 
leave paid at the rate of ninety (90%) percent of the member's current daily rate of pay. Should 
the disability or illness continue, a second application for up to an additional twenty-five (25) 
days may be submitted, to be paid at a rate of seventy-five (75%) percent of the member's 
current daily rate of pay. Should the disability or illness continue, a third and final application 
for up to an additional twenty-five (25) days may be submitted, to be paid at their rate of sixty 
(60%) percent of the member's current daily rate of pay. If a member applies pursuant to this 
section, and he/she is eligible pursuant to this section, the member shall be paid for sick leave, 
as enumerated herein.
5. Deductions from the Sick Bank which are made for sick leave utilized 
herein shall be made on a basis in accordance with sick leave drawn under the provisions of 
Clause Number "4" above.
7.08 Worker's Compensation
Employees who are out on a Worker's Compensation injury shall be able to apply sick 
leave accrued credits so that they can receive a full check during the time they are absent for 
Worker's Compensation benefits. An employee on sick leave due to an occupational injury or 
disease which is compensated under Worker's Compensation Law, shall have sick leave re­
credited for each day the District receives reimbursement from the State Insurance Fund, or 
other agency. However, when the District is notified of 100% reimbursement for all days so 
charged, no deduction from sick leave shall be made.
7.09 Sick Leave Incentive
a. Employees who are eligible shall be paid in July as follows:
No personal illness absences in a year $250.00
One personal illness absence in a year 175.00
Two personal illness absences in a year 100.00
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b. Any absences due to illness, whether for the personal illness of the individual 
employee, or the members of the employee's family pursuant to Section 7.04 shall be counted 
as a "personal illness" for purposes of this particular paragraph.
ARTICLE 8
LEAVES OF ABSENCE
8.01 Bereavement Leave
Bereavement Leave shall be established to provide five (5) days for each occurrence for 
the death of a person in the immediate family. Immediate family for this purpose shall include 
spouse, child, father, mother, brother, sister, mother-in-law, father-in-law, brother-in-law, 
sister-in-law, grandchild, grandparent, grandparent-in-law, stepchildren, step-parents, son-in- 
law, daughter-in-law. Bereavement Leave shall not be deducted from sick leave accumulations. 
The employee shall provide evidence satisfactory to the District of such death and evidence of 
such familial relationship.
8.02 Jury and Witness Service
An employee who is summoned for and serves as a juror or is subpoenaed for and 
serves as a witness in a court action in which the employee is not a party, will be granted a paid 
leave of absence for said purpose. The employee will pay over to the District the fees received 
for said service less itemized parking fees and approved mileage allowance.
8.03 Personal Obligations
a. Up to five (5) days will be granted for the transaction of business that cannot be 
done except during work hours for exceptional personal obligations (religious holiday, 
graduation, funeral attendance not covered above, etc.) or emergencies subject to the 
approval of the Superintendent of Schools, Building Principal, Assistant Superintendent for 
Business and_Finance or the Director of Facilities.
b. No employee will be granted a leave of absence for the purpose of accepting 
another position, except as otherwise provided by law, and at the same time retain his/her 
rights in the current position.
c. These days may not be used immediately preceding or following a holiday or 
vacation except in emergencies.
d. The personal obligation leave request will be submitted electronically by the 
employee to the Building Administrator or Assistant Superintendent or Director of Facilities at 
least two (2) work days prior to the desired day of absence when possible to replace the paper 
intent request. An absence card signed by the employee must also be sent to payroll upon 
return to work.
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e. The District reserves the right to set reasonable limitations upon the number of 
employees who may use personal obligation leave on any one day.
f. Leave unused under this section in each year will be added to the accumulated 
sick leave without limit.
g. Each employee shall be entitled to use two (2) of the five (5) allotted 
personal days as emergency business leave per year. Request to use such leave must be 
submitted at least two (2) hours prior to the start of the employee's shift or as soon as 
practicable and then the employee must submit the reason in writing at least two (2) days 
after such use on the form specified by the Director of Business and Finance. The employer 
may set reasonable limitations upon the number of employees to be off on emergency 
business leave on any one day. Such leave day shall not be used to extend any holiday, 
vacation or other form of leave and is intended to be used only for emergencies and/or 
business, which cannot otherwise be completed by the employee at other times. It is not 
intended to be used indiscriminately as a day off. Failure to call their supervisor in advance 
and fill out the appropriate documents may result in the employee not getting paid for such 
leave.
8.04 Child Rearing Leave
a. Child-rearing leaves of absence will be granted, without pay, for a period not to 
exceed twelve (12) consecutive months regardless of multiple births (example: birth of twins 
does not result in a grant of twenty four (24) months leave, but rather a maximum twelve 
months). Such a leave will be granted only to an employee who is the custodial parent, step­
parent, foster-parent or legal guardian of a child who is under four (4) years of age at the time 
the leave begins and who resides with the employee. No more than three such leaves shall be 
granted to any employee.
b. An application for the leave of absence must be filed with the Superintendent 
as soon as the need for the leave is known to the employee and in no event less than twenty 
(20) calendar days before the desired start of the leave.
c. Resumption of active employment will occur at the beginning of the month 
specified in the leave application, or on such other date mutually determined by the 
Superintendent and the employee.
d. The employee will confirm, in writing, to the Superintendent, whether or not 
the employee will return to active employment on the date specified in the application or set 
another mutually agreeable date with the Superintendent, of no less than thirty (30) days prior 
written notice to the Superintendent. Said notice will be furnished to the Superintendent as 
soon as possible. Any employee granted leave, shall prior to the resumption of active 
employment, furnish the Superintendent with written satisfactory medical confirmation of the
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employee's physical fitness to resume the duties of his/her employment.
e. If the employee fails to resume active employment after termination of the 
leave, the employee will be considered to have resigned voluntarily.
f. If a final court order in a proceeding to which the District is a party determines 
that any provision of the Section is invalid and unenforceable, the entire Section shall be 
renegotiated immediately upon written notice of either the District or the Union to the other.
g. Consistent with the Federal Family and Medical Leave Act of 1993, the District 
shall provide those benefits required to be provided by said statute. Employees shall be 
entitled to continuation of group health insurance under the same relative percentages with 
regard to payment as if the employee was working for a maximum period of twelve (12) weeks 
per year, as required by said statute. After twelve (12) weeks, the employee is entitled to 
continue participation in the health insurance program by paying the full cost of same.
h. Any periods of time when an employee is on child-rearing leave shall not be 
counted toward the employee's seniority and/or probationary period. Any periods of child- 
rearing leave shall not constitute an interruption of continuous service. The seniority previously 
earned prior to the date upon which said leave began will resume upon the employee's 
resumption of employment at the termination of said leave.
ARTICLE 9
9.01 Overtime
a. Employees shall be paid one and one-half (1-1/2) times their regular rate of pay 
for all hours worked in excess of forty (40) hours per week or special days, i.e. Saturday, 
Sunday, holiday.
b. Building Check
1. Custodian/Laborer, Stationary Engineer, and Head Custodian personnel 
shall be assigned to building checks on Saturdays, Sundays and holidays in buildings which are 
not being used for other activities and shall be paid two (2) hours for such work from 
September 1 to June 30. Personnel permanently assigned to a building shall be given first 
preference for building checks.
2. Assignment shall be on a voluntary basis if personnel are available in the 
building; if not, then overtime shall be offered on a district-wide basis by rotation pursuant to 
current practice.
9.02 Insofar as it is practicable, overtime shall be allocated equitably among the employees 
qualified to perform the overtime work required.
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9.03 Compensatory Time
a. Compensatory time shall be paid to bargaining unit members in a uniform 
manner through the submission of an authorized comp time form.
b. It shall be the option of the bargaining unit member to be paid in cash for any 
additional time (required by the District of a bargaining unit member) worked beyond the 
bargaining unit member's normal work week OR to use the additional time as compensatory 
time. [Except as restricted under summer recess months outlined under 5.02b.]
c. If the bargaining unit member prefers to receive a cash payment, the proper 
administrator shall instruct the payroll department using a payroll exception form to include 
the additional funds in the bargaining unit member's next scheduled paycheck.
d. If the bargaining unit member prefers to utilize compensatory time off as his 
method of payment, the bargaining unit member must take this time within three (3) months, 
at a mutually agreed upon date, from the last date in which the bargaining unit member 
worked the additional hours. This request must be in writing usingthe authorized comp time 
form along with an employee absence card indicating time taken. If the District and the 
bargaining unit member cannot agree on a mutual date to take this time, the bargaining unit 
member will be paid for this time at the earliest possible pay date.
9.04 The City School District of the City of Tonawanda and the Union hereby agree that the 
following circumstances require the presence of a custodian in a building or facility:
1. Whenever the building is used by an outside group. Outside groups shall 
not include contractors or other individuals performing services on District property.
a. When a custodian is not required to be in the building, the 
custodian shall bear no responsibility for any adverse actions or omissions caused by 
contractors or other individuals performing services on District property.
or
2. Whenever the building or facility is used by District employees in a way 
which requires a clean-up or maintenance to prepare the building for the next day's use.
It is agreed that it is not necessary for a custodian to be on duty to open or close a 
building or facility to District personnel for activities not requiring a clean-up or maintenance 
function or meetings conducted in a building administrator's office. In the event a custodian is 
present, such custodian shall perform such duties as may be assigned by the Director of 
Facilities.
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9.05 Employees with the prior permission of their supervisor who use their own vehicles in 
the performance of their duties for the District shall be reimbursed at the current IRS 
reimbursement rate. A condition of reimbursement shall be the quarterly filing of all 
paperwork by the employee needed by the District to allow for such reimbursement. All such 
requests for reimbursement shall be submitted within seventy two hours of the trip.
9.06 Central office staff and all administrators are allowed to have an access code to make 
copies in the secondary copy room. The instructional coaches are only allowed to make copies 
outside of school hours in the secondary copy room.
9.06.1 Use of that machine shall be limited to forty (40) copies per month by any one staff 
member.
ARTICLE 10 
VACANCIES
10.01 Notification and posting of all vacancies shall include the general job description and 
required qualifications and wage rate. Vacancies shall be posted fore ten (10) calendar days, 
exclusive of Saturday and Sunday, in all work areas of the School District. Notice of vacancies 
shall be transmitted electronically to all bargaining unit members.
10.01.1 Any employee who wishes to apply must do so within the posting period. 
Applicants will be notified of the status of their applications or interviewed within ten (10) 
calendar days of the closing date for applications.
10.01.2 In filling vacancies, the District will appoint the most qualified candidate based 
upon work record, skills and experience. Where the qualifications of candidates are 
approximately equal, the District will give preference to unit members over new employees 
and to the senior internal applicant.
10.01.3 All newly hired employees will be informed, at the time of employment, of their 
work schedule and all other necessary information pertaining to the position.
10.02 New Position
Whenever a new position not listed as a job title in this Agreement is established, the 
school district may designate the job classification and the rate of pay for such position, but 
subject to Civil Service Law. In the event the Union does not agree that the classification and/or 
pay rate are proper, the matter shall be subject to negotiations between the Superintendent 
and the Union within thirty (30) business days from filling of such positions.
10.03 Working in Higher Positions
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An employee who assumes the responsibility of a higher paying position shall receive 
the higher rate of pay after completing the first regular work shift; the pay for the higher rated 
position will be retroactive. The higher rate of pay shall be determined as the appropriate 
salary for the same step as their regular step placement. This section of the contract will only 
take effect when an employee is directed to work by the Director of Facilities or the Assistant 
Superintendent for Business and Finance in a higher job classification with respect to any 
maintenance employees or the Principal, Superintendent, or Assistant Superintendent for 
Business and Finance with respect to clerical employees.
10.04 An employee who is laid off shall have all his/her accumulated vacation paid to him/her 
at the time of layoff.
10.05 The District will not intentionally reduce an employee's working hours in an effort to 
avoid payment of salary and/or health insurance coverage.
10.06 When the District institutes layoffs and/or abolishes positions within 
the bargaining unit represented by the Union, Laid off employees entitled to same 
under the law from within the bargaining unit represented by the Union retain recall 
rights on a preferred eligibility list within the District. The District will, from time to 
time as a regular part of conducting necessary operations, employ various persons 
as substitute workers (hereinafter, "Substitutes") for those members of the 
bargaining unit represented by the Union. Substitutes are called to replace 
bargaining unit members who are ill, on temporary leave, or some other situation.
10.06.1 Any laid off individual who later accepts work within the District as a 
Substitute will not jeopardize his or her status on the preferred eligibility list within 
the District. All Substitutes will earn the District's regular substitute pay, regardless of 
whether the Substitute has been laid off by the District prior to working as a Substitute.
No laid off member of the bargaining unitwill earn seniority or any other time-related 
benefits while working as a Substitute, nor will the Collective Bargaining Agreement apply to 
Substitutes. It is specifically recognized that the Union does not represent Substitutes in the 
District. Laid off individuals from the bargaining unit represented by the Union are 
uniquely qualified to work as Substitutes within their old classifications and positions.
10.06.2 Substitutes - From PEL List
10.06.2.1 The parties agree that the District will institute a prioritized call-list for 
Substitutes ("Sub Call List") and that laid off individuals will be given first preference on the 
Sub Call List for position(s) that the individual worked as a bargaining unit member. Laid off 
individuals will notify the District of their preference for being included on the 
Sub Call List; the District will maintain such individuals on the Sub Call List only when they 
have received written notice of the individual's preference for being on the Sub Call List.
An individual may be taken off the Sub Call List by the District upon written notice from
25
the individual indicating such a desire, or when the individual's employment within the 
District is reinstated as a result of the operation of an eligibility list. Nothing herein shall 
prevent the District from using individuals who are not otherwise on the Sub Call List in the 
event that additional employees are needed.
10.06.2.2 Should there be more than one laid off individual available for a specific 
position, priority between such individuals will be determined by seniority as a bargaining 
unit member within the District. Priority for per diem or short-term (5 days or fewer) 
Substitute jobs will rotate among the laid-off individuals on a weekly basis, starting with 
the beginning of the District's fiscal year. For example, if there are three laid off individuals 
available for a one-day Substitute position in the District, in the first week of the fiscal year 
the District will call the most senior individual, then the second- most senior, then the 
third-most senior. In the second week, the District will call the second-most senior, then 
the third-most senior, then the most senior, etc. If a long-term Substitute position (more 
than 5 days) becomes available, the District will call the most senior person on the Sub Call 
List first, then second most senior, etc. An individual filling a long-term Substitute position 
will be taken off the Sub Call List for the duration of the long-term Substitute position. In 
the event that an individual refuses the assignment or cannot be reached after reasonable 
attempts, the District shall go to the next name on the list. The parties agree to review this 
arrangement periodically to evaluate its operational effectiveness and to make adjustments 
as necessary.
10.06.2.3 The Sub Call List does not apply to Provisional Civil Service positions, as 
provided for in Section 65 of the Civil Service Law. The Sub Call List will apply to Temporary 
positions of three (3) months or less in duration. In instances where a Substitute is 
required for a bargaining unit member who is granted a leave of absence for a period 
exceeding three months, the District will abide by the provisions of Civil Service Law 
Section 64 and fill the position from an appropriate list provided by the Commission. In 
instances where a Substitute is required for a bargaining unit member who is off from work 
for reasons such as workers' compensation leave or extended sick leave, the District will 
utilize the Sub Call List. The District will abide by the Civil Service Law when there are 
actual vacancies for a Civil Service position.
10.06.2.4 A Substitute position covering a period of three (3) or more months for one 
bargaining unit member that is ill or on workers' compensation leave will, for the 
purposes of the Civil Service Law, be considered a Temporary position, but will 
nonetheless be filled from the Sub Call List.
10.06.2.5 A Substitute that works for a period of three (3) or more months filling in for 
more than one bargaining unit member that are ill or on workers' compensation leave will, 
for the purposes of the Civil Service Law, be considered a Temporary/casual employee 
provided that such individual does not work for one individual in excess of three (3) 
months. Such individual shall nevertheless be called in from the Sub Call list.
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10.06.2.6 The parties agree to abide any determinations from the Tonawanda City Civil 
Service Commission with respect to Temporary positions in the District notwithstanding the 
terms of this agreement.
ARTICLE 11
EMPLOYER'S RIGHTS CLAUSE
11.01 Except as otherwise specifically provided in this Agreement, the employer shall have 
the usual and customary rights, powers and functions to direct the employees, to hire, fire, 
suspend and to take disciplinary action according to this Agreement.
ARTICLE 12
DISCIPLINE AND DISCHARGE
12.01 The employer retains the express right to discipline and discharge employees for any 
just cause. If an employee or a group of employees believes that the employer has disciplined 
or discharged unjustly, the grievance procedure shall be used to appeal the employer's 
decision, by submitting the grievance at Step 2 within ten (10) days and proceeding to Step 3 if 
necessary.
12.02 The Union President shall be notified in writing within seventy-two (72) hours of any 
written reprimand, suspension or discharge against any employee.
12.03 The foregoing Fair Hearing procedure shall replace all rights under Section 75 of the 
Civil Service Law.
12.04 Photo identrfication/Swi pe card electronic security systems used at the Tonawanda 
City School District's facilities shall be used for security purposes only. The data generated by 
such systems will not be utilized in any manner affectingTCSD CSEIA members, including but 
not limited to, time and attendance monitoring, except to the extent that same pertains to 
issues involving security and safety of persons and property. No information generated by 
such systems shall be used in any disciplinary action against a TCSD CSEIA member unless 
those actions concern the safety and security of persons or property. No surveillance 
cameras shall be positioned to view any TCSD CSEIA workstations, except for purposes of 
security of persons or property. Electronic door access systems will enable staff to enter 
Districtfacilities at designated locations and times.
ARTICLE 13
GRIEVANCE-ARBITRATION PROCEDURE
13.01 The purpose of this procedure is to secure at the lowest practicable level solutions to
27
grievances which may from time to time arise. The handling of grievances at each level shall be 
kept as informal as practicable.
The utilization of any step of this grievance procedure by any person, or the Union, shall 
constitute a waiver by such person, or the Union (on its own behalf and on behalf of all persons 
aggrieved), or both (as the case may be) of his/her and its rights, if any, to pursue any other 
remedy before any court, administrator or administrative agency.
13.02 A grievance is defined as a dispute which may arise between the parties over the 
application, meaning or interpretation of this Agreement.
13.03 Time limits set forth in this grievance procedure shall be strictly adhered to by all 
parties and persons. Any grievance not initiated or taken to the next step within these time 
limits will be considered settled on the basis of the last answer by the District if the grievant 
does not move to the next step within the time limits. Time limits may be extended by mutual 
written agreement of the District and the aggrieved employee or his representative. Consent 
to such an extension shall not be unreasonably withheld. In the event the District fails to 
answer a grievance within the time limits set forth herein, the grievance shall be deemed 
denied and an appeal shall be considered to have been automatically filed at the next level, 
with the exception of arbitration.
Every effort will be made by the parties to resolve grievances at the lowest step 
possible.
13.04 Participation by any person or party in the handling of a grievance shall be free from 
interference, coercion, restraint, discrimination or reprisal by the District and by the Union.
13.05 PROCEDURE
Step 1: If the matter is not resolved informally, a grievant shall submit a written 
grievance, which must be on the form shown in this Agreement, to his/her immediate 
supervisor, provided the employee does so no later than thirty (30) calendar days after the 
date of the occurrence, or within thirty (30) calendar days of the date he/she know or should 
have known of the facts set forth in the grievance. A meeting between the grievant and 
immediate supervisor shall be held to discuss the grievance if either request it. The immediate 
supervisor shall give a written answer to the grievant no later than ten (10) calendar days after 
the day on which the grievance was presented to him/her. "Immediate supervisor" shall be 
defined as the Building Principal or if the Central Office or Maintenance Department, the 
Assistant Superintendent of Schools.
Step 2: If the grievant is not satisfied with the answer at Step 1, the grievant may 
appeal, in writing, to the Superintendent of Schools, providing he/she does so within ten (10) 
calendar days of the day on which the Step 1 answer was given. The Superintendent and/or 
his/her delegate will meet with the grievant and his/her representative, if any, no later than
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ten (10) calendar days after the day on which the written grievance was presented to him. No 
later than ten (10) calendar days after the day on which that meeting takes place, the 
Superintendent shall present the grievant and his/her representative, if any, his written 
decision on the grievance.
Grievances involving all or a significant portion of the employees in the negotiating unit 
may be presented by the Union directly at Step 2.
Step 3: Arbitration - If the Union is not satisfied with the decision at Step 2, it may 
submit the grievance to arbitration within ten (10) calendar days after the District Step 2 
response. The Union would file a Demand for Arbitration with the Public Employment Relations 
Board for the selection of an arbitrator. The parties agree that they would be bound by the 
rules of the Public Employment Relations Board.
The arbitrator shall have no power or authority to add to, subtract from, or modify any 
of the terms of this Agreement, or make any decision which requires the commission of an act 
prohibited by law, or which violates the terms of this Agreement.
One-half the fees and expenses of the arbitrator shall be paid by the District and one- 
half by the Union. All other expenses incident to the arbitration, including those of witnesses, 
will be paid by the party which incurred them.
ARTICLE 14
14.01 Job Related Courses
The District will reimburse any member for the actual cost of tuition, up to an annual 
maximum of seven hundred fifty ($750.00) dollars for completion of up to three (3) hours per 
semester (Fall, Spring, and Summer). The employee must successfully complete the course with 
a passing grade of "C" or better for college level work. The employee must also receive prior 
written approval for the reimbursement of said course from the Superintendent or Assistant 
Superintendent. The Superintendent or Assistant Superintendent shall approve said course 
provided he is satisfied that the course is directly related to the employee's job duties. Request 
for said approval shall be submitted in writing prior to the actual start of the course for which 
the employee seeks reimbursement of expenses. The annual maximum per employee per 
school fiscal year is limited to seven hundred and fifty ($750) dollars.
14.01.1 Employees who attend and complete job-related professional development 
courses which the employer requires them to attend shall be allowed to attend such courses 
without loss of pay by reason of said attendance. Said employee shall also be reimbursed for 
any expenses of said attendance, said expense to be approved by tine Superintendent or 
Assistant Superintendent (including mileage to a person driving to said courses). If any 
employee is required by the District to attend any such courses outside of his regularly
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scheduled hour of work, said employee will be paid at his/her regular rate of pay for all hours 
spent in attendance at said course {but not travel time).
14.01.2 Employees may attend and complete job-related programs, seminars, 
conferences, on-line courses and other instructional events which shall be pre-approved by the 
employee's supervisor and the Superintendent. The District will pay up to Seven Hundred Fifty 
Dollars ($750.00) per employee per year to attend such events provided that any materials 
received by the employee are provided to the employer. Any employee seeking payment 
under this provision shall complete all necessary paperwork as may be required by the District 
and shall provide copies of all receipts for which reimbursement is sought. In the event that 
any such program extends beyond the employee's regular workday, there shall be no 
additional wage payment to the employee.
14.02 Stationary Engineer's Licenses
Employees who successfully complete the Fireman's Class 1 or Class 2 course shall be 
reimbursed the fee for the course by the District. The District will pay the annual license fee for 
all such licenses. If an employee allows his/her license to lapse more than one month, the 
District is not responsible for payment for renewal. Employees cannot perform the duties of a 
stationary engineer without a valid license and shall not be paid during such periods.
14.03 Sub-Contracting of Work
The District agrees not to sub-contract any work currently being performed by 
members of the bargaining unit without first negotiating the issue with the Union.
14.04 Temporary Employees
a. If a temporary employee is appointed by the District in a job title represented by 
the Union, that employee will be paid at Step 1 of the appropriate job title.
b. The District has the right to appoint employees at Step 1 as "per diem 
substitutes" during the first thirty (30) consecutive work days of employment throughout the 
District. The District may not transfer such employee for the sole purpose of avoiding payment 
hereunder.
c. Student employees shall not be considered as unit members or temporary 
employees for any purpose. Student employees shall be defined as students enrolled in the 
District's K-12 or a recognized college program. Student employees enrolled in a recognized 
college program may not be employed between September 1st and May 1st.
14.05 Employees With College Degrees
30
a. For any employee in any classification for which a four year college degree (BA 
or BS) is NOT required, any employee who holds said degree on July 1, 1995, or who obtains 
such a degree, will receive an annual stipend of $400.00 to be added to his/her contract salary. 
An employee must present proof of the holding or obtaining of said degree. If an employee 
does obtain a degree during the year prior to January first of each and every fiscal year, they 
shall be entitled to payment for the full amount of four hundred ($400) dollars in the next fiscal 
year beginning on July first.
b. Any employee with a Masters Degree or a Certified Public Accountant's License 
will receive, in lieu of any educational degree benefit listed in sub-paragraph (a) above, an 
annual stipend of five hundred and fifty ($550) dollars to be added to his/her contract salary. If 
suchjicense or degree is obtained during the school year, the employee shall receive the 
prorated share of the difference between the Bachelors and Masters stipend added to his/her 
contract
c. An employee will be entitled only to one payment of either sub-paragraph (a) or 
sub-paragraph (b) of this section of the contract.
14.06 The District shall provide upto One Hundred Dollars ($100) peryear per
employee for the payment of dues to local, state, national professional organizations whose 
purpose and function is directly related to the employee's assignment, provided that such 
funds are not used for union membership and, instead, are used toward professional 
educational organizations or similar organizations. In the event that the dues exceed One 
Hundred Dollars ($100) per year per employee, prior approval from the Superintendent or 
his designee is required for reimbursement,
ARTICLE 15 
LONGEVITY
15.01 Longevity
Years Amount
5 $200
10 $600
15 $1,000
20 $1,200
25 $1,400
The District will provide a longevity increase payment pursuant to the above schedule. 
Longevity payments will be made within thirty (30) days of the conclusion of the fiscal year to 
those individuals who remained with the District for the entire fiscal year. There shall be no 
pro-ration of this payment in the event the employee leaves for any reason whatsoever prior 
to the end of the fiscal year. Such payments shall also not be cumulative.
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ARTICLE 16 
DIRECT DEPOSIT
16.01 All employees shall be required to participate in direct deposit with a bank 
and/or credit union of their choice.
ARTICLE 17
TIME RECORDING SYSTEM
17.01 It is agreed that a committee of two (2) people, one from the District and one 
from the Union, will study time recording systems and implement a system by September 1, 
2008.
ARTICLE 18 
NEGOTIATIONS
18.01 It is agreed that negotiations for the subsequent year will be initiated at the
written request of either party which may be provided no sooner than six (6) months prior to 
the expiration of the agreement unless otherwise agreed upon between the parties.
TONAWANDA CITY SCHOOL DISTRICT CITY SCHOOL DISTRICT
CIVIL SERVICE EMPLOYEES CITY OF TONAWANDA, NY
INDEPENDENT ASSOCIATION
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STARTING SALARIES
Storting Base Salary Chart
Clerk Typist
14-15 
$ 19,500
15-16 
$ 21,500
16-17 
$ 21,823 $
17-18
22,150 $
18-19
22,482 $
19-20
22,819
Account Clerk Typist $ 22,200 $ 24,200 $ 24,563 $ 24,931 $ 25,305 $ 25,685
Custodian $ 22,250 $ 24,250 $ 24,614 $ 24,983 $ 25,358 $ 25,738
Laborer $ 21,250 $ 23,250 $ 23,599 $ 23,953 $ 24,312 $ 24,677
Stationary Engineer 
(Elementary)
$ 22,750 $ 24,750 $ 25,121 $ 25,498 $ 25,881 $ 26,269
Stationary Engineer 
(Secondary)
$ 23,250 $ 25,250 $ 25,629 $ 26,013 $ 26,403 $ 26,799
Junior Accountant $ 23,500 $ 25,500 $ 25,883 $ 26,271 $ 26,665 $ 27,065
Sr. Account Clerk $ 22,750 $ 24,750 $ 25,121 $ 25,498 $ 25,881 $ 26,269
Com puter Technician $ 30,750 $ 32,750 $ 33,241 $ 33,740 $ 34,246 $ 34,760
Building M aintenance 
M echanic (annualized hourly)
$ 19.00 $ 19.96 $ 20.26 $ 20.56 $ 20.87 $ 21.18
Teacher Aide 
(annualized hourly)
$ 10.25 $ 11.46 $ 11.63 $ 11.80 $ 11.98 $ 12.16
Physical Therapist 
(annualized hourly)
$ 21.75 $ 22.96 $ 23.30 $ 23.65 $ 24.01 $ 24.37
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REQUEST FOR COMPENSATORY TIME
NAME:
Summary of Extra Hours Worked
Dates Hours Worked Extra Hours Description of Work Done
TOTAL EXTRA HOURS WORKED
Supervisor Date
HOW REIMBURSED
1. If Comp. Time used, must be 
taken within 3 MONTHS. 
Submit using absence card.
2. Overtime Payment requires 
payroll exception form
attached
to this sheet.
EXTRA HOURS USED
Dates Actual Time Used # of Hours
TOTAL HOURS REMAINING 
TO BE USED

GRIEVANCE APPLICATION FORM
Grievance No. Date:
Name of Grievant:________________________
Building/School:_________________________
State grievance and article in contract affected:
Immediate Supervisor:
Signature of Union Steward Signature of Employee

